TEST DI INGLESE PER PORTALE INGLESEVERYGOOD.IT
TEST N.2
ENTRY LEVEL TEST – BUSINESS ENGLISH

Which of the following sentences is correct:

1. Which is the most correct way to leave a telephone message?

- Could you tell her Jim called?

- Can you tell her Jim called please?

- Tell her Jim called.

- Could you tell her Jim called please?

2. Which is the most polite?

- Can I help you?

- May I help you?

- Could I help you?

3. Which is the correct way to read the number 8.94?

- two dot nine for

- two comma ninety-four

- two point ninety-four

- two point nine four

4. Which is the correct question:

- When were you born?

- When are you born?

- You born when?

5. Which question asks for advice:

- What would you like to know?

- What should I do with my empy plate?

- I'm afraid I do not know where the manager's office is.

Complete the following sentences withe the correct answer:
6. She __________ the final copy.

- print

- is printing

- prints 

- has printed

7. For any further information, please do not _______.

- hesitate to contact me

- hesitate contacting me

- hesitate contact me

- hesitated to contact me

8. My assistant _____ for William in the lobby when he arrives. 

- will wait

- will have waited

- will be waiting

- will have been waiting

9. He _____ with Microsoft Power Point a few times before we started the automotive project. 

- had worked

- worked

- has worked

- was working

10. If we are late on the project, we ____ Mrs. Smith a discount on her next order.

- would give

- gave

- give

- will give

11. What is the most approriate way to ask for a client on the phone?

- Is Isabelle there?

- May I speak with Isabelle please?

- Could I speak with Isabelle please?

- Could you get Isabelle please?

12. ______ he has little experience, I think he is very motivated and talented.

- Since

- Although

- Considering

- Even

13. Which is the best way to end an e-mail?

- Thank you meeting you.

- Thank you for meeting with me.

- It was a pleasure meeting you.

- It was a pleasure to meet you.

14. I suggest you ____ with Matthew once more before the final presentation next week.

- speaking

- to speak

- speak

- spoke

15. We shouldn't put her on the late shift, _____ she has two small kids at home. 

- although

- considering

- despite the fact

- despite

16. Nick will be fine for the meeting. He is comfortable with _____.

- a client

- client

- some clients

- the client

17. Before starting the conference call, please prepare your material, notify your manager, and _______.

- checking the list

- the list needs to be checked

- check the list 

- to check the list

18. Please ____ a message on the answering machine.

- report

- do

- make

- leave

19. I am writing to you ______ the final deadline for the project.

- regarding to

- in regards to

- regard to

- in regard to

20. I _____ about the launch of the new product, when our assistant interrupted us.

- speaking

- spoke

- was speaking

- have spoke

21. I suggest _____  next month to finalize the presentation. 

- we meet

- to meet

- meeting

- we met

22. You have received an e-mail with the acronym “ASAP”. What does the acronym stands for:

- a secure alternative product

- as soon as possible

- a sure act processed

- alternative staff available possibly

23. _____ you create a sheet report with all incomes from last month?

- Would 

- Have to

- Could

- Ought

24. Products _______ by a number of clients last week. 

- have purchase

- have being purchesed

- have purchased

- have been purchased

25. The content editors, and not the project manager, _____ responsible for checking the spelling on the different webpages.

- is

- are

ANSWERS:
1. d

2. b

3. d

4. a

5. b

6. b

7. a

8. c

9. b

10. d

11. b

12. b

13. c

14. c

15. b

16. d

17. c

18. d

19. d

20. c

21. a

22. b

23. c

24. d
25. b
